
Individual   
Reports + results to school nurse.

School Nurse
Takes information from the individual:

 - Where they were tested.

 - Symptoms.

 - Date of onset.

 -  Last day on campus and locations on 
campus.

•  Informs individual when they can return 
to campus. 

• Contacts individual’s supervisor/dean.

•  If individual is an employee, contacts 
Human Resources.

•  Contacts Operations and Maintenance,  
if necessary.

•  Periodically checks up on individuals  
with extended illness.

INDIVIDUAL ON CAMPUS WITH + COVID RESULTS REPORTS TO SCHOOL NURSE

Individuals assigned actions should perform them immediately upon notification.

Supervisor/Dean
If the individual is an employee:

•  Handle any cancellation or coverage of events.

If individual is a faculty member:

•  Determine if they can teach class remotely. 

•  If class will not be remote, identify possible 
substitute for class(es) until faculty returns.

•   Or handle class cancellation.

If individual is a student:

• Inform instructor(s).

Dean of Students/Student Services
Dean or assigned counselor connects with 
students with extended illness to determine 
any assistance needed. 

Human Resources
If individual is an employee:

•  Contacts their supervisor/dean to inform 
when the individual can return to campus.

•  Contacts employee to report absence as 
“COVID-related” on absence form.

•  Periodically checks up on employees with 
extended illness.

Operations and Maintenance 
Clean/sanitize specific areas in buildings. 
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